CST 133

Project Assignment (PA) #3 (Total 20 pts.)

“Purchasing a Personal Computer

And Writing about It!”

Purpose: As the title indicates, there are two parts to this assignment:

Part a: Selection of specifications to purchase a personal computer

Part b: Using a word-processing program available in the lab (Word XP) to prepare documents (in this case, a letter to your supervisor). 

Project: Assume that you are offered the opportunity to join an internship program for the next summer at a high-tech company. The company gives you a choice of selecting a desktop computer for your work in a specified budget (usually around $3,500). 

Part a – Select a Computer System and obtain quotations from the Internet

You are asked to obtain price and specifications for the desktop computer system from at least two companies that sell computers via Internet. Follow the procedure given below.

To obtain quotations for price of the desktop computer systems from Internet vendors: Visit web sites such as www.dell.com, www.gateway.com, www.compaq.com etc. Select any desktop computer within the specified budget and find out the exact price and its specifications (such as type of CPU chip, Speed, RAM size, Hard disk size, etc.). Obtain a printout from each of the manufacturer. 

Part b – Write a letter to your supervisor using a 

Word-processing program (Word XP)

Provide reasons for your choice. Suggested form of the letter is shown on back. You may make any changes to the letter to suit to your taste, as long as the intent is kept intact. Save the document on your diskette. Obtain a print out of the letter.

What to Submit: 

Submit to your instructor the hard copy of your letter with the attachments stapled  (unstapled sheets will not be accepted). 
Request for a Desktop Computer

{Above title is expected to be in ARIAL font Size 12 and centered on the page}




{Use Insert>Picture>Clip art –select any graphic—resize it to fit here}

Your Name 

BEDU 201 Section Number

{Use any font of your choice in Italics – Right Justified}

Today’s date

Ms. (or Mr.) P. Norman

Name of your favorite high-tech company goes here.

{Use Times New Roman font Size 12}
Any Address

AnyTown, CA 95010

RE: My Choice of Desktop Computer 

Dear Ms. (or Mr.) Norman:

Thank you for accepting my application to join your company as an intern for summer of {write the year here}. I am looking forward to joining your dynamic group.

You have asked me to select a desktop computer of my choice that costs less than ${specify the amount here, usually around $3,500}. I have visited the following web sites: {Write the URL’s of the web sites you visited}. I have attached the specifications and the price quotation for your reference. The desktop computer system I am interested has the following specifications: {Write manufacturer’s name, CPU Chip used, its speed, RAM size in megabytes, Hard disk size in gigabytes, Monitor size, and any other important features that you like}. I like this system because {give reasons justifying your choice}. Thanks for giving me the opportunity to select the computer system on which I wish to spend many hours during my stay at {write the name of the company}.
I will be coming there as soon I complete my spring semester at EMU in May {specify year here}
Sincerely,

Your Name

Attachments: 2
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